Community Planning Specialist
Position Summary
Employees in this class are under the general supervision of the Executive Director and the direct supervision of the Senior Economic & Community Development Director. The Community Planning Specialist is responsible for implementing the provisions of the Solid Waste Management Act of 1991 and managing multiple grant programs that support environmental and infrastructure planning across the region.
This role provides direct support to counties in the South Central Tennessee Development District, assisting with solid waste grants, regulatory compliance, public education, and training. Additionally, this role oversees the implementation of the EPA Community-wide Brownfields Assessment Grant and TDEC BRAG Identification Grants. 
The specialist also assists with data collection and reporting for the Tennessee Advisory Commission on Intergovernmental Relations (TACIR) and supports Rural Planning Organization (RPO) activities, including assisting with meetings and helping develop transportation planning strategies for rural communities.
Equipment/Work Environment
The employee will operate a computer, calculator, fax and copy machines, and other modern office equipment.  The employee typically works indoors in an office environment and may sit or stand for long periods of time. The employee may be required to lift objects such as journals and reports up to 25 pounds.  The employee may be exposed to noise and foul odors.
Essential Duties and Responsibilities
· Assist with development, revision, and maintenance of Regional Solid Waste Plans and District Needs Assessments.
· Provide technical assistance and training to counties on grant applications and reporting, waste reduction and diversion strategies, compliance with TDEC regulations, and public education related to recycling, composting, and household hazardous waste.
· Organize regional training sessions and attend conferences to remain current on best practices and state policies.
· Maintain communication with local governments on emerging regulations, funding opportunities, and program changes.
· Serve as project manager for a 4-year, $1.5 million EPA Community-wide Brownfields Assessment Grant, overseeing public outreach and stakeholder coordination, consultant and contractor management, and all aspects of invoicing, budgeting, and compliance.
· Manage TDEC Brownfield Redevelopment Area Grant (BRAG) Grants.
· Support TACIR (Tennessee Advisory Commission on Intergovernmental Relations) infrastructure data collection and analysis.
· Assist with RPO meetings and rural planning activities across the district.
· Perform other duties as assigned in support of the SCTDD’s mission.

Skills and Competencies
· Strong understanding of solid waste management systems, including state and federal regulatory frameworks.
· Experience with landfill operations, recycling programs, and technical assistance efforts.
· Knowledge of grant writing, administration, and compliance procedures.
· Familiarity with SWANA certification programs or a commitment to completing relevant training.
· Skilled in public communication, workshop facilitation, and report development.
· Strong time management and organizational skills; ability to handle multiple projects simultaneously.
· Experience working with government agencies, county officials, and community members.

Qualifications:
Bachelor’s Degree in environmental science, public administration, planning, or a related field, or equivalent professional experience in solid waste management or public sector planning. Strong writing, presentation, and interpersonal communication skills. Experience in grant management, solid waste planning, or regional development is highly preferred. Must pass a criminal background check, possess a valid driver’s license, and show proof of at least $100,000 in auto liability coverage.  Must have ability to travel regionally.

Pre-Employment Requirements

· Successful completion of pre-employment drug screening
· Satisfactory results from criminal background check


Equal Employment Opportunity
SCTDD (South Central Tennessee Development District) is an equal opportunity employer and does not discriminate on the basis of race, color, religion, sex, sexual orientation, gender identity, national origin, age, disability, veteran status, genetic information, or any other protected characteristic under federal, state, or local law. We are committed to providing reasonable accommodations to qualified individuals with disabilities in accordance with the Americans with Disabilities Act (ADA).


Disclaimer
This job description is not intended to be an exhaustive list of all duties, responsibilities, or qualifications associated with the position. Duties and responsibilities may be added, deleted, or changed at any time at the discretion of management, formally or informally, either verbally or in writing.

Nothing in this job description restricts managements right to assign or reassign duties and responsibilities to this position at any time.

Can you perform the essential functions of this job?
☐ Yes   ☐ No
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